[INSERT COMPANY LOGO] 
[DATE] 

Mr. Kent R. Ebbing

General Manager

Greater Indianapolis Foreign Trade Zone, Inc. 
P.O. Box 51681 

Indianapolis, IN 46251 

Dear Mr. Ebbing: 

[COMPANY NAME] is a third party logistics provider that focuses on the [INDUSTRY] sector. We have been in business since [YEAR,] and our facility, located at [ADDRESS, CITY, STATE, ZIP] was opened in [YEAR.] [COMPANY NAME] will be conducting outsourced business operations, as well as warehousing and distribution for commercial U.S. companies or manufacturing. [COMPANY NAME] is respectfully requesting an ASF user-driven operator sponsorship from the Indianapolis Airport Authority, Zone 72.
[PARAGRAPH ABOUT COMPANY’S CURRENT FOOTPRINT AND EXPECTED GROWTH – INFORMATION MUST INCLUDE ANNUAL PAYROLL, NUMBER OF EMPLOYEES, ETC.]
[ADDITIONAL INFORMATION ABOUT COMPANY’S HISTORY, PAST GROWTHS/IMPROVEMENTS. INCLUDE WHY THE COMPANY WILL BENEFIT FROM BEING ABLE TO PROVIDE FOREIGN TRADE ZONE STATUS TO CLIENTS.]

It is our hope to market the advantages and savings available through the Foreign Trade Zone program to current and prospective clients. We view designation as an ASF user-driven operator as a strategic advantage that will enable [COMPANY NAME] to expand our business, while providing our clients with improved logistics service and significant cost savings. 
Should you have any questions about [COMPANY NAME], or our operations, please feel free to contact me at [PHONE NUMBER], and [EMAIL ADDRESS]. 
Sincerely, 

[INSERT NAME, TITLE]
[COMPANY NAME]
